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IHOJIOKEHUE
O 3ALLIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
OBPA3OBATEJIBHOT' O YUPEZKAEHWA




I. O01ue moJ10KeHus

l.1.Ilonoxenne (manee — IlomoxkeHue) o 3aILUTe [IEPCOHANIbHBIX JaHHbIX
pabOTHUKOBR MyHHUIIMNIANBHOTO Ka3eHHOTO 00111e00pa30BaTEIILHOIO YUPEWKICHUS
«OcHOBHas obmreoOpasoBaTenbHast mkona Ne27» (mamee — Yupexknenue)
Pa3paboTaHO B COOTBETCTBUM ¢ KoHcTuTymmeld PoccHiicKoii Denepaumu,
DenepanbubiM 3aKk0HOM 0T 27.07.2006 1. No 152-®3 «O MEPCOHANBHbBIX JAHHBIX» C
u3MeHeHUsIMH OT 29.10.2010r., ®enepansHbIM 3aKOHOM POCCHICKOIM Denepaumu ot
27 nronst 2006 r. Ne 149-@3 «O6 unpopmanum, HHGOPMALKOHHBIX TEXHOTOIHAX U O
3alIUTe MHMOPMaluu», TPymoBEIM KOIEKCOM POCCHICKOI Denepauuu (nanee — TK
P®), npyrumu QenepanpHeiMu 3aKoHAMH M HHBIMU HOPMATUBHBIMU [1PABOBbLIMY
aKTaMH.

[.2.1Tonoxenue SIBIISIETCS JIOKaJIbHBEIM HOPMaTUBHEIM aKTOM,
pCrIaMeHTHPYIOIIMM TIOPAJOK OOECHEUYeHUsT 3allUThl I[I€PCOHATBHbBIX NaHHBIX
pabOTHUKOB IIpH HX 00paborke B VupeXIeHMH, B TOM 4YHCle 3aIUUTHl OT
HECAHKIIMOHUPOBAHHOI'O OCTYIIA, HETIPABOMEPHOTO UX UCIIOIB30BAHUS UIIH YTPAThI.

|.3.Hacrositum [TonoxenneM onpenessieTcs MOPAAOK MONydeHHUsl, 06paGoTKH.
XpaHEHHUsd, Nepelavyd U JF000ro IPYyroro HCIOJNB30BAHUS IEPCOHANBHBIX JaHHbIX
paOOTHMKa, MpaBa U 0043aHHOCTH PabOTHUKOB U PYKOBOJMTENS 00Pa3zoBaTelbHOMO
YUpexIeHUsI, @ TaK)Ke OTBETCTBEHHOCTH JIMIl, UMEIOIIUX JOCTYI K IEepPCOHANbHBIM
JaHHBIM pabOTHHMKOB, 3a HEBBLIIOJIHEHHE MPABOBBIX HOPM, PEryIUpPYIOLLUX
00paboTKy U 3alIUTY MEePCOHANBHEIX JaHHBIX PAGOTHHKOB.

[.4.B macrosmeM [lonoxxeHrH UCTIONB3YIOTCS CIIEAYIOLIUE OCHOBHbIE MOHSTHS
U TEPMUHBI:

NepCoHaJbHBIE  JaHHble — Jrobas uUHOOpMALMs, OTHOCsLaiCcd K
ONIPpENICICHHOMY MM OIpelesisieMOMY Ha OCHOBaHMH TakKoW MH(MOpMaLUK
(pusryeckomy uLy (CyOBEKTY NMEepCOHANBHBIX TaHHBIX), B TOM YHCIIe ero (hamunus,
UMsI, OTYECTBO, IO, MECSL], JaTa ¥ MECTO POXKIACHHUS, apec, CEMerHOe, CoLMalbHOE,
UMYILIECTBEHHOE MOJIOKeHue, o0pa3zoBaHue, mOpodeccus, AOXOAbl, JApyras
WH(pOpMaLIUS;

3alllMTa I[EePCOHAIBHBIX  JIAHHBIX — KOMIUIEKC MEp  TEXHWUUYECKOrO.
OpPraHU3alMOHHOIO0 W OpPraHU3alMOHHO-TEXHUYECKOr0, [PaBOBOIO  Xapakrepa.
HalpaBJIeHHbIX Ha 3allUTy CBEICHHUH, OTHOCSIUMXCS K OIPEJAECJIEHHOMY WM
ONpeleIsieMOMY Ha OCHOBaHHMHU TaKOW HH(pOPMaLlUM (DUIUYECKOMY JIULY (CYOBEKTY

MIEPCOHANIBHBIX TAHHBIX — PAOOTHUKY );

[epCOHAJIbHBIE  JaHHBIe paboTHHKA — HUHpopmauus, HeoOxoaumas
paboTOAATENII0 B CBSA3M C TPYAOBBIMH OTHOIICHHSIMUA MU Kacarollascsi KOHKPETHOTO
pabOOTHHUKA;

of1mie1IoCTyIIHBIE TIePCOHANIBHBIE JaHHBIE paOOTHHUKA — NIEPCOHAIbHbBIE NaHHbIE,

JOCTYII HECOTPaHUYCHHOIO Kpyra JKMI K KOTOPBIM IIPEAOCTaBJICH C COINIdCHA
p&6OTHHKa UM Ha KOTOpPBIE B COOTBCTCTBHH C (beﬂ{?,paHBHBIMH 3dKOHdAMHW HC

pPacIipOCTPaHsiCTCA TpﬁﬁOBaHHe CO6HIO,H€HHH KOHC]JH,I[GHHH&J’[BHOCTH;



pabOTHUK — (U3UYECKOE JHI0, BCIVIHBIISS B TDV
paboTtonareneM (Y YpexIeHUEM );

paboToAaTENh — IOPUANYECKOE TUI0 (YUpeKaeHke ). BCTYIIHBIISE B TPV I085IS
OTHOILIEHUS C PAOOTHUKOM;

OIepaTop — HOPUAMYECKOE HIU (PU3NYECKOE JIMILO, OPraHU3VHOLISS M |1
OCYILECTRIsOIEE 00pabOTKy MNEPCOHAIBHBIX JAHHBIX pPaOOTHHMKA. 2a Taxss
omnpeesitollee Hell U Colep:KaHrne 00paboTKU MEPCOHANbHbBIX JaHHBIX:

00paboTKka IEPCOHAIBHBIX [aHHBIX pabOTHUKA — [AEUCTBUS (OnepaLmi)
[MepCOHAJIbHBIMM  JIaHHBIMU  pabOTHHMKA, BKIOYas cOOp, CUCTeMaTH3allHi.
HAaKOIUIEHHUE, XpaHEHHEe, yTOUHEeHHUE (OOHOBIEHUE, HU3MEHEHHE), HCII0Jb30BaHHUE.
pacrpocTpadHenre (B TOM 4YMClIe Ilepenady), oOe3uuuBaHHe, OIOKHWpPOBaHHE.
YHUUYTOXKEHUE NEPCOHATBHBIX JIaHHBIX;

HHGOPMAIIUOHHAs CHCTeMa TMEePCOHANBHBIX JaHHBIX — HMHQOpPMaLHOHHas
CUCTeMa, IIPEeACTaBIsOIIas COOOM COBOKYIIHOCTH II€PCOHaIIBHBIX  JAaHHbIX.
colepkalupxcs B 0aze HaHHBIX, a TakkKe HWH(POPMALMOHHBIX TEXHOIOIHMH ¢
TEXHUYECKUX  CPEACTB, IIO3BOJIIIONIMX  OCYINECTBIATL  00pabOTKy — TakuXx
[IepCcOHANbHLIX JAHHBIX C MCIOJB30BaHWEM CpPEACTB aBTOMaTH3auuu wid 0e3
KCIOJIb30BaHUS TaKUX CPELCTB,;

WCIIONB30BAHUE ITIEPCOHANBHBIX JaHHBIX — JEMCTBHI  (omepauuu) C
MepCOHANBHLIMA [JaHHBIMH, COBeplnaemble padoTomareneM (YIOJHOMOYEHHBIM WM
TULUOM) B LENSX NPUHATHAS PpELICHHH WIA COBEPLICHMS HHBIX JACHCTBHH,
MOPOXKAAIOIIMX FOPUANYECKHE TTOCIEICTBUS B OTHOLIEHHHM PADOTHHUKOB MIIH JPYTHX
nuI] 00 WHBIM 00pa3oM 3aTpardBaloIluX IpaBa W CBOOOJBI PabOTHMKOB WK
APYTUX JIULI;

KOH(QUIEHIMANEHOCTh  [EPCOHANBHBIX ~ JaHHBIX —  00sA3aTelbHOE  AuJls
cOOMIO/IeHUsl paboTomaresieM WIH JIMLOM, MOJYyYUBIIMM HOCTYI K MEPCOHATbHLIM
[aHHBIM PaOOTHUKOB, TpeOOBAaHME HE JIOIyCKaTh WX pAaCIIPOCTPAaHEHUA Oe3 corJjiacus
pabOTHUKA MJIM UHOI'O 3aKOHHOI'O OCHOBaHUI,

67I0KMpOBaHKE IEPCOHANBHBIX HaHHBIX — BPEMEHHOC MPEKPalleHHE cbopa.
CUCTEMATH3AIMY, HAKOIUIEHMS, HCIOJB30BaHMs, PAaCHpOCTPaHCHUS MMEPCOHATBHBIX
NAHHBIX, B TOM YHCJIE UX IIepeaydn,

YHUYTOKEHHE IMEPCOHANBHEIX JAHHBIX — JEHUCTBHS, B PE3YJIbTATE KOTOPLIX
HEBO3MOJKHO  BOCCTAHOBUTH  COJepKaHue  IIePCOHAIBHBIX  JdHHbBIX B
nadOPMALIOHHON CHCTEME IEPCOHABHBIX JAHHBIX WM B PE3yJbTaTe KOTOPbLE
YHUUTOKAIOTCS] MaTepUallbHble HOCUTEIH IIEPCOHATBHBIX TaHHBIX.

|.5.]lepconanbHble  AaHHble ~ PAabOTHHUKOB  OTHOCATCA K KATCTOPHK
KOH(pUIEHIINabHON HH()OPMALIHAH.

| 6.Hactosmee IlojokeHue SIBISETCS JIOKATBHBIM HOPMATHUBHBIM - aKTOM.
KOTOPBIM yTBepKAaeTcs paboTomaresneM C y4eTOM MHEHH Bmﬁopm_lro opraHa
[epBHYHOMN TPO(COIO3HOH OpraHu3aluy B MOPsAKE, yCTAHOBICHHOM ¢1. 372 TK P®

JUJIS IPUHATHA JIOKaJIbHBIX HOPMAaTUBHBIX AKTOB.
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[I. CocraB nepcoHaNbHBIX JAHHbLIX PA0OOTHUKOB

2.1.K mepcoHallbHBIM HaHHBIM PAabOTHHKOB, IOJy4aeMbIM paboToaareneM u
MOo[UIeKAIMM XpaHeHUuIO y paboTromaTens B MOPSIKE, IpeayCMOTPEHHOM
3akoHoOarteabCcTBOM Poccuiickon @enepatiuu W HactosliuM  [lonokeHuem.

OTHOCSATCS CIEAYIOIINE TOKYMEHTBI, COAEPKAIIUECS B IMYHBIX Jiejlax paOOTHUKOB:

KOTIMs MacropTa (macrnopTHRIE JaHHBIE PaOOTHUKA);

KOMMSI  CTPaxOBOI'O  CBHUJETEIBCTBA  [OCYJAPCTBEHHOIO  MEHCHOHHOIO
CTpaxOBaHMS;

KOIMMSI JIOKYMEHTa BOHHCKOro vydyeTa (JJIsI BOEHHOOOSI3aHHBIX M JIMLI,
MOJJIXKAIUX TIPU3BIBY Ha BOEHHYIO CIIYyKOY);

KOIMMsl JIOKyMeHTa 00 o00pa3oBaHWM, KBAIU(PUKALMM MU  HAJIUYHMMU
cnelualbHbIX 3HAHWM (MpH IOCTYIUIEHHMH Ha paboTy, TPeOYIOLIYIO CHeLHalbHbIX
3HAHUH WK CIlelIMaIbHOM IIOATOTOBKH );

aHKETHBIE [TaHHBIE, 3aIl0JHEeHHBIE PA0OTHHMKOM IIPH IOCTYIJIEHWMU Ha padoTy
WK B Iporecce paboThl (B T.4. aBTOOMOrpadus, CBEACHUSI O CEMEHHOM IOJIOKEHUH
paboTHHKa, TepeMeHe (haMHWJIUK, HATUYAU JEeTeH U WKIUBEHLEB);

IIOKYMEHTBI, KOTOpPBEIE C y4eTOM chnelnu(puku paboTBl U B COOTBETCTBHH C
3aKOHOATENLCTBOM P® 10mKHEI OBITH MPEAbsIBICHB pAOOTHUKOM [IPH 3aKIHOHYEHUH
TPYJIOBOTO JIOTOBOPA WJIH B IIEPUOJ] €r0 NEUCTBHS,

TPYZIOBOM JOTOBOP (COrNalleHusi O BHECEHUWU H3MEHEHUH W JOMOJHEHWH B
HEro);

3aKJIFOYEHUE 110 JaHHBIM IICUXOJOTMYECKOr0 MCCIIeOBaHMsA (€CIH TaKoe
MEETCH );

KOIIMM MIPUKA30B O NIPUEME, TIEPEBOJaX, YBOIBHEHNH, MTOBBILICHUH 3apadOTHOH
[J1aThbl, IPEMUPOBAHUH, ITOOILPEHUSIX U B3BICKAHUSX;

IM4Has KapTodka no popme 1-2;

3asBIIeHNs, OOBSICHUTEILHBIE U CITYKeOHbIE 3alIUCKHA PaOOTHHUKA;

JIOKYMEHTBl O TIPOXOXKIEHMH pabOTHUKOM aTTecTallly, CcobecenoBaHis.
[TOBBIILIEHUS] KBATU(pUKALWMHY (aTTeCTA[MOHHBIN JIKUCT);

OKYMEHTBI, COJEpXKalllie CBEJEHHs O PaOOTHMKE, HaXOXICHHE KOTOPbLIX B
TAYHOM Jejle paboTHHKa HEeoOXOoAuMO Uil JTOKYMEHTAJIBHOIO o(hopMJIIEH U
TPYIOBBIX TPABOOTHOIIEHHH ¢ PAOOTHUKOM.

2.2.JIOKYMEHTBI, COEpIKalllke IMePCOHANILHBIC TAHHBIC pPaOOTHUKOB, CO30AOTCS
IyTEM:

KOMIHPOBaHUs OPUTHHAIIOB,

BHECeHHs] CBeleHWi B ydeTHble (opmbl (Ha OyMakKHBIX M 3JE€KTPOHHbIX

HOCUTEISX );
[MOJIy4eHHsl OPUTHHAIOB HEOOXOAUMBIX TOKYMEHTOB.




l1I.  OcnoBHrble yciioBusl npoBeeHusi 06pabOTKH NEPCOHANbHBIX
JaHHBIX pa0OTHHKOB

3.1.1lpu  ompenenmenun  obvemMa w  comepxkaHusi  0O6pabaTbIiBaEMBbIX
IEPCOHANIBHBIX MAaHHBIX PAOOTHHUKOB pabOTOHATENh [OJDKEH PYKOBOJCTBOBATHLCS
Koncrutynuein PO, TK PO u nnpiMu (GenepalbHbIMA 3aKOHAMH.

3.2.00paboTKa MepCcoHANbHBIX TaHHBIX PAOOTHUKOB MOXKET OCYLIECTBISTHCS
HCKIFOYUTEIBHO B LEJAX 00ecreyeHus coOI0IeHUs 3aKOHOB ¥ MHBIX HOPMATHBHbIX
MPaBOBBIX AKTOB, COJICMCTBHS paOOTHHKaM B TPYAOYCTPOMCTBE, OOYYeHUU M
NPOABMXEHUU IO CiIy)KOe, ofecriedeHHs JTUYHOM 0e30macHOCTH paBGOTHUKOB.
KOHTPOJIsI KOJMYECTBA KM KaAdecTBa BBINOJHIEMOM paboTel MU obecrneyeHus
COXPaHHOCTH UMYIIECTBA.

3.3.1lepconanbHble [JaHHBIE CIEAyeT IMOIy4YaTh y camoro pabortHuka. Eciu
MepCOHAJIbHBIC HaHHBIE pabOTHMKA  BO3MOXKHO IIOJIYUYMTE TOJBKO Y TpPETbE
CTOPOHBI, TO PADOTHUK AOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO
OBITH MOJIYYEHO NTUCEMEHHOE COTTIACHE.

3.4.11pu nonydenun nepcoHaNbHBIX JAaHHBIX PAOOTOAATEND JOMKEH COOOLLMUTD
pabOTHUKY O Lensix, MNPeAnojiaraeMblXx MCTOUHHKAX M crocobax [oJlyyeHus
[IepPCOHAJIBHBIX JaHHBIX, a TakXe O XapaKTepe MOOoHjIexallluX [OJYUYEHUIO
NEePCOHANBHBIX JOAaHHBIX M IIOCIENCTBUSX OTKaza pabOTHUKA [aTh MUCBMEHHOE
corjlacue Ha UX IOJIyYEHHE.

3.5.Paboromartens HEe uMeeT TMpaBa NOJay4aTh U 00pabaThiBaTh MepcoHanbHbIe
NaHHble PabOTHUKA O €ro IOJUTHYECKHX, PEJIUTHO3HBIX M MHBIX YOEKACHUSX U
YaCTHOM XM3HHU. B cilyyasix, HEmOCpPeACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPY0BbIX
OTHOLUEHWM, MHaHHBIE O YacTHOM JKM3HM paboTHHUKa (MHGOOpMaLUs O
JKUBHEESATENBHOCTH B C(pepe CEMEUHBIX OBITOBBIX, JIMYHBIX OTHOLUEHUH ) MOTYT ObITh
[IOJIydeHbl U 00padoTaHkl paboTOAATEIIEM TOJBKO C €r0 IIMCBMEHHOTIO COTJIacusl.

3.6.PaboToaTens He UMeEET IpaBa IoJiydyaTh U 00padaThiBaTh MEPCOHAbHbIE
JaHHble PabOTHWKA O €ro 4YJIeHCTBE B OOINECTBEHHBIX OOBENUHEHUSAX MIIH €ro
NpPO(COIO3HON AeATEIbHOCTH, 32 UCKIIIOUEHUEM CIIy4aeB, IIpeaycMoTpeHHbXx TK Pd
WJIA UHBIMU (PeiepalbHbBIMU 3aKOHAMMU.

3.7.]Ipu ToJNly4eHHUH TIEPCOHAJBHBIX JI@HHBIX He OT paboTHuka (3a
UCKIIIOYEHWEM CIIy4aeB, €CIIH IIepCOHAbHBIE [aHHblE ObUIM IMIPENOCTaBIICHb
pabOTONATENIO Ha OCHOBAaHUU (PEeNepalIbHOIO 3aKOHA MM €CIIU MEPCOHAIbHbIC
NaHHble SBISIOTCS OOIIENOCTYIIHBIMK), paboTomaTens 10 Ha4vajla 00padOTKKU TaKMX
MepCOHANBHLIX  MaHHBIX  00s3aH  MPENOCTaBUTh  PaOOTHUKY  CJEAYHOLLYHO
MH(OPMAITULO:

HauMeHoBaHue (damunus, uMs, OTYECTBO) M aJpec omeparopa HIH €ro
NpeaCTABUTENS;

[esib 00pabOTKHU MepPCOHANBHBIX JAaHHBIX U €€ MMPaBOBOE OCHOBAHHE:

[peroiaraeMble MMoIb30BaTeNId IEPCOHATBHBIMU TaHHBIMH;
yCTAHOBJIEHHBIE 3aKOHOIATEILCTBOM NpaBa CyObheKTa NepCOHAIbHbIX NaHHbIX.



3.8.00paboTka  yKa3aHHBIX [IEPCOHANIBHBIX  JIAaHHBIX PabOTHUKOB
paboTomareneM BO3MOKHA 0€3 UX COrIachs B CIEAYIOIIUX CIydasx:

[IEPCOHAJIbHBIE JaHHbIE SBIISIFOTCS OOIIEI0CTYITHBIMU;

[IEPCOHAJIBHBIE HaHHBIE OTHOCSTCS K COCTOSHHUIO 3/I0POBbsI pabOTHHKA W WX
o0paboTka HeoOxomuma s 3allUThl €ro >KU3HU, 3JOPOBBS UM UHBIX KU3IHEHHO
BaKHBIX UHTEPECOB MO0 KU3HU, 3M0POBhSI WJIM UHBIX KU3HEHHO Ba)KHbIX UMHTEPECOB
APYTUX JIUL U TIOJIy4eHHe cornacus paboTHUKa HEBO3MOXKHO;

Mo TpeOOBaHUIO TIOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B Cllydasix,
[IPEeAYCMOTPEHHEBIX (hefiepalibHBIM 3aKOHOM.

3.9.PaboTHUKM W WX TMpPEACTaBUTENU [OMKHBI OBITH O3HAKOMJEHLI MO/
pPOCIIMCh C AOKYMEHTaMH paboTomaresis, YCTaHaBJIMBAIOIIMMH TOPSI0K 00pabOTKH
[MEPCOHAIBLHBIX JAaHHBIX PaOOTHUKOB, a Takyke 00 X mpaBax U 00S3aHHOCTSX B ITOM
00J1acTH.

V. Xpanenue 1 nepegaya nepcoHaJbLHbLIX JaHHbIX PA0OTHHKOB

4.1.IlepconanpHple JaHHBIE PAOOTHHUKOB YUPEKACHUS XPAHATCS HA OYMaKHbIX
U BIIEKTPOHHBIX HOCUTENSIX B CIIELMATIBHO IPeHa3HAYEHHOM [UISI 3TOTO MOMELLEHHH.

4.2.J]Ing opraHusallid XpaHEHHUs IIePCOHAIBHBIX JaHHBIX B YUpekKaeHHH
CIIEL[HATUCTEl IPOBOASAT MEPOIIPHUSATHS IO ONPEAENCHUI0 Kpyra UH(MOPMaLHOHHbIX
CUCTEM M  COBOKYHOHOCTHM  00pabaThiBaeMbiX  IIEPCOHANBHBIX  JIaHHbIX,
KaTerOPHPOBAHUIO TIEPCOHAIBHBIX JaHHBIX M IPEABAPUTEIILHOM KIJlaCCH(MUKALIMH
UHGOPMALIMOHHBIX CUCTEM.

4.3 .B mpoliecce XpaHEHHs TIEPCOHANBHBIX AaHHBIX PabOTHUKOB HEOOXOAMMO
obecrieunBaTh:

TpeOOBaHUsI 3aKOHONATENbCTBA, YCTaHABIMBAIOIIWE TpaBujla XpaHCHHS
KOH(PUASHUMATBHBIX CBENEHNH;

COXPAHHOCTh HMEIOIIMXCS [JaHHBIX, OrpaHudeHde JoCTyna K HUM B
COOTBETCTBUH C 3ak0oHOaTeIbcTBOM P® u HactosiuM | lonoxxeHnem;

KOHTPOJIb 3a JIOCTOBEPHOCTBIO M IIOJIHOTOM TIEPCOHAIBHBIX HaHHBIX, HX
peryjisapHoe oOHOBJIEHHE W BHECEHHE IO Mepe HEOOXOAUMOCTH COOTBETCTBYIOLLHX
M3MEHEHHH.

4.4 JlocTyll K IEPCOHAIBHBIM JaHHBIM pPabOTHUKOB paspelaercs TOJBKO
CElUabHO YIIOJHOMOYEHHBIM JIMLAM, IPYU 3TOM YKa3aHHbIE JHLA NOJAHbI UMEThH
paBo II0JIydaTb TOJBKO T IIEPCOHAIIBHBIC MaHHBIC pabOTHUKE, KOTOpbIC
HeOOXOMUMBI AJIsl BBIITOJIHEHHS KOHKPETHBIX (PYHKIIHH.

4.5.BHyTpeHHHM JOCTYNI K IIEPCOHAIBHBIM  JaHHBIM paOOTHUKOB B
00pa3oBaTEILHOM YUPESKIESHUN OCYIIECTBISIETCS B COOTBETCTBUM CO CIIMCKOM JIMLL.
yIIOJHOMOYEHHBIX ~Ha IONydYyeHHe W JOCTyNm K  [EPCOHATBHBIM  AaHHBIM.

yTBEPHKIECHHBIM TIPUKA30M PYKOBOIUTENS Y IPEKACHHUS.
Wuple mpaBa U OOA3aHHOCTH PabOTHUKOB — YUPEKAEHHs, B TPYAOBbIC

00s13aHHOCTH KOTOPBIX BXOIUT 00pabOTKa TMEePCOHAIBHBIX MaHHbIX PabOTHHKOB,

OIIPENENSIFOTCS TAK)Ke JTOTDKHOCTHBIMYA HHCTPYKITUSAMH.
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4.0.1lpaBo BHYTpeHHEro HOCTyma K II€PCOHANBLHBIM JAaHHBIM pPabOTHHKOB
YypexneHus UMeIOT:

- PYKOBOJUTEIDL Y UPEKICHUS;

- PaOOTHHK, YbY NIEPCOHAIBHEIE NaHHBIE MOIEXaT 00paboTKe;

- paDOTHMKH, YIIOTHOMOYEHHEIE B COOTBETCTBHMHM C IIPHUKA30M Ha MOJIyYeHUE U
JOCTYII K IEPCOHANBHBIM JaHHBIM PaOOTHHKOB.

4.7.B  memax  oOecrnedeHHs]  HaIJIEKAIIETO  BLIIOJHEHUS  TPYIOBBIX
O0s[3aHHOCTEM JOCTYIl K MEPCOHAIBHBIM JaHHBIM pabOTHUKA MOYKET OblTh
[IPENOCTaBJICeH Ha OCHOBaHMH IIpMKAa3a JIUPEKTOpa IIKOJBI HHOMY PabOTHUKY,
NOJDKHOCTh KOTOPOr'O HE BKJIFOYEHA B CIIMCOK JIMII, YIOJHOMOYEHHBIX Ha MOJy4YeHUe
U JTOCTYII K MIEPCOHAIBHBIM JAHHBIM.

4.8.J0punuueckuM u  GU3UYECKUM  JIMIAM, OKAa3bIBAIOLUMM  YCIYIM
YUpexIeHUI0O Ha OCHOBaHMHU 3aK/IIOYEHHBIX TIPaXKJAaHCKO-ITPABOBLIX JIOTOBOPOR
(1100 Ha HMHBIX OCHOBAaHMSX), KOTOPHIM HEOOXOOUM HOCTYII K I1€PCOHAbHbIM
TaHHBIM PaOOTHUKOB O00pPa3oBaTEIbHOIO YUPEKICHHSA B CBSI3M C BBINTOJIHEHHEM MMM
00s3aTeNILCTB 10 yKa3aHHBIM JOTOBOPaM, COOTBETCTBYIOIIME JAaHHbLIE MOTYT
[IpeNoCTaBIISITECA paboToaaTesieM TOJBKO IOCe MOAINCAaHHS ¢ HUMH COIJIalleHHs O
HepasrilallleHuU KOHQUIeHUIMaAIEHONW HH(MOPMAIIUH.

B MCKIIOUYUTENBHBIX CllydasiX, HCXOAs U3 JOTOBOPHBIX OTHOILIEHWM C TPEThbUMH
JIULAMM, [OINYCKaeTcs Haju4yue B [JOrOBOpax IIYHKTOB O Hepa3rjalleHWH
KOHPUACHUUAIBLHOM HHG(OpPMALMK, B TOM 4YHCIE IMPEAyCMaTPUBAIOLIMX 3aLUMTY
[IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

4.9 PabOTHUKH, OCYLIECTBISAIOIIKAE OOpabOTKy II€PCOHANBHBIX JaHHbIX,
NOJKHBI OBITh YBEIOMJEHBI B INMCbMEHHOHW (opme O CBOeH OO0S3aHHOCTH He
pasrjauarh epcoHalbHble JaHHbIE pAOOTHUKOB, K KOTOPBIM OHHU MOJIYYHJIU JOCTYIT.

4.10. TlonyuaTensiMu NepPCOHANBHBIX AAHHBIX paOOTHUKA BHE YUYpEeKIAEHHS Ha
3aKOHHOM OCHOBAHWM SBISIOTCS OpPraHbl IIEHCHOHHOIO OO€ecleYeHus, OpraHb
COLMANILHOTO CTPaxOBaHMs, OIpefelisieMble B COOTBETCTBUM C (enepanbHbIMH
3aKOHAMU O KOHKPETHBIX BUAAX O0SI3aTENBHOI0 COLMAIBHOIO CTPaxoBaHHs; OpraHbl
MPOKYpaTypel ¥ JpyTHe MPaBOOXPAHUTEILHBIE OpraHbl; HAJOrOBbIE OpraHbl.
GenepanbHas HHCHEKIUS TPyAa; IPOPECCHOHANBHEIC COMO3bI, a TAKXKE HHbIE OpraHb)

¥ OpraHu3alliyi B COOTBETCTBUU C (peAepabHBIMK 3aKOHAMHU.
4.11. PaboromaTe/h HE MOXKET COOOIIATh INEPCOHANbHBIE JaHHble pabdOTHHKA

TpeThel CTOpoHe 0e3 MUCEMEHHOI'0 Cornacus pabOTHHKA, 33 UCKIIIOYEHHEM CllyHaes,
KOTJA ATO HEOOXOAMMO B ILIENSIX IPCAYHOPEXKACHUS YIpO3bl KM3HM W 340POBbLIO
pabOTHHUKA, a TakXke B JIPyTHX Cily4asx, npexycMoTpeHHBIX TK P® unn nHbiMH

GenepanbHBIMHU 3aKOHaAMH.
4.12. Paboromarens 0bs3aH NepeaBaTh IepCOHAIBHBIE JaHHble pabOTHHKA

NpeiCTaBUTENAM pabOTHHKOB B Topsiake, ycTaHoBieHHoM TK P® u uHbIMA

benepalbHBIMUA 3aKOHAMH, W OIrPaHHYMBATH 9Ty MH(OPMALMIO TOJIBKO TEMMU
MepCOHANBHBIMYA JAaHHLIMU pabOTHHKA, KOTOpblE HEOOXONMMBI IS BBIMOTHEHUS

YKa3aHHBLIMU [IPEICTABUTEISIMA UX (PYHKITHH.



4.13. JIroOrle numna, oOjagaroliie AOCTYIIOM K IIEPCOHANIbHBIM JaHHBIM
pabDOTHUKOB  YUpeXAeHHus, O00s3aHbl COONIOAATh CHEUMAIBHBIM pPEeXUM  UX
UCIIOJIb30BaHUS Y 3alUuThl. JIKla, mOJy4YMBIIME NEPCOHAJIBHBIE JaHHble pabOTHHKA
Ha 3aKOHHOM OCHOBaHWHU, O0s3aHbl MCIIOJB30BaTh UX HUCKIHOYUTEIBHO B LEJISX.
KOTOpPBIC 3asBISUIMUCH MPH 3alpPOCe COOTBETCTBYIOIICH HH(POpPMALIMM, a TaKKe He
pasriaiiaTh TaKyr UHOOPMaLMIO (MCKIFOYSHHUS M3 JaHHOIO IIpaBuila OINPEAEIsOTCS
TOJIBKO (PelepaIbHBIMK 3aKOHAMH ).

JIvio, KoTOpoe MmojiydyaeT JUYHOE JEJI0 APYroro pabOTHUKA BO BPEMEHHOE
MOJIb30BaHKE, HE MMEET IIpaBa JiejlaTh B HEM KaKUe-JIMOO IOMETKH, MCIpaBiieHHs.
BHOCUTh HOBBIC 3aIlMCH, M3BJIEKATh JOKYMEHTHI U3 JIMYHOI'O Jejla MM MOMEeLlaTh B
HEro HOBBIE.

V. Cnoco0OblI 3a1IUTHI NEPCOHAJbHBIX JaHHBIX PA0OTHHKOB

5.1.3amuTa TIepCOHANBHBIX HAHHBIX PabOTHUKOB IIPEACTABIISET co0O0M
perjaMeHTUPOBAHHBIM TEXHOJOIrMYECKHMM, OpraHu3allMOHHBIA W MHOM [poLecc.
NpenynpeKIaroui HapylleHue OOCTYIIHOCTH, II€JOCTHOCTH, HOCTOBEPHOCTH MU
KOH(QUAEHIMAIBHOCTH IIEPCOHANBHBIX JAHHBIX pPaOOTHUKOB  YUYPEIKICHHs MU
oOecIiednBalOLIMH HAIEXKHYIO 0€30IaCHOCTh UH(POPMALUH.

5.2.3amMTa IEPCOHAIBHBIX MAaHHBIX PabOOTHHUKOB OT HEMPABOMEPHOIO MX
MCIIOJIB30BAHMS WIIM YTPaThl obecriedruBaeTcs paboTogaresieM 3a CHeT ero CpeiACcTs B
[MOpsIAKE, YCTAHOBJIEHHOM (peiepallbHEIM 3aKOHOM.

5.3.Ins oOecriedeHUs] BHYTPEHHEW 3alIWTBl MEPCOHAJIbHbIX  OaHHBIX
paOOTHUKOB PabOTONATEND:

periIaMeHTUpYeT COCTaB pabOTHHUKOB, (YHKIMOHAIbHBIE —O00sA3aHHOCTH
KOTOPBIX TPEOYIOT COOMIOIEHUs PeKAMa KOHPUICHLIMATBHOCTH;

U30MpaTeIbHO W OOOCHOBAHHO paclpenensieT NOKYMEHTBI H HH(OPMALIHIO
MEX 1y pabOTHUKAMU, UMEIOIIUMU JOCTYII K MEPCOHAIbHBIM TaHHBIM;

CBOEBPEMEHHO obecrednBaeT pabOTHMKOB HH(pOpMalMeHn O TpeOOBaHHUsIX
3aKOHOAATEeJILCTBA IO 3alllMTe NIePCOHAIBHBIX JaHHBIX;

0becreyrBaeT OPraHu3alyio MOPSAKa YHUUTOKEH S HH(POPMaLMHK;

OIPOBOJHUT Pa3bACHUTEIBHYIO paboTy ¢ pabOTHHMKaMH, UMEIOLIMMH JOCTYM K
[MepCOHAILHBIM JaHHBIM, II0 IPEeAyNpexKNCHHIO yTPaThl CBelleHUN npu pabore C

[IEpPCOHATBHBIMU JTaHHBIMH.

5.4.3aIUTa CBENEHWH, XpaHAIIUXCs B OJEKTPOHHBIX 0azaX NaHHBIX
paGoTojarTesi, OT HECAaHKIMOHWPOBAHHOIO JOCTYId, HCKAKCHHA W yHHHTOZKCHK
pnadopMalMy, a TakkKe OT HHBIX HENPaBOMEPHBIX NEUCTBUMH, oﬁecnetmaae'rn::f
pasrpaHHYeHUeM INpaB JOCTyma C HCIOJIb30BaHHEM YIETHOW 3alliCH KW CHCTEMOW

[MapoJIeH.
5.5.]Ins obecrieyeHus BHEIIHEN 3aIIUThI IEPCOHAIBHBIX JaHHbIX pPabOTHUKOB

paboTOAATENb:
obecrieurBaeT HOPSIJOK IpueMa, ydera M KOHTpOJAd  ACATC/IBHOCLH

[TIOCETUTEJIEH,



OpPraHU3YeT MPOIYCKHOU PEXUM;

00€eCrneyruBaeT OXpaHy TEPPUTOPHH, 3HaHWM, IMOMEIEHMMH, TPaHCMOPTHBIX
CPEICTB.

5.6.Bce mma, cBs3aHHBIE C IOJydeHHeM, o0OpabOTKOW M 3aLLMTOMN

IEPCOHANIBHBIX JaHHBIX, O0s3aHbl MOAIIKCATH O0S3aTENBCTBO O HepasrialleHWH
MEPCOHAIBHBIX JAHHBIX PA0OTHHUKOB.

>.7.B citydae BBIABIEHUSI HENOCTOBEPHBIX IIEPCOHANIBHBIX JaHHbLIX pabOTHHKA
UM HEIIPaBOMEPHBIX NEUCTBHU C HUMH Ha NEPUOJ NPOBEPKUA paboToaaresb 00si3aH
OCYIIECTBUTE OJIOKUPOBAHUE IIEPCOHANBHBIX MAHHBIX pabOTHHKA C MOMEHTA
oOpallleHMs €ro €amMoro WJIM €ro 3aKOHHOI'O MPEACTaBUTENS MO0 [OJyueHus
3aI1poca yIIOJIHOMOYEHHOI0 OpraHa I10 3alluTe IIpaB CyOBEKTOB.

5.8.11pu BBISIBIEHUM HENPABOMEPHBIX AEUCTBUM C MEPCOHAJBHBIMH JaHHbIMU
paboTHUKa padoTomaTenb 00s3aH yCTPaHUTH JOIMYIIEHHBIE HapylLIeHWs He OoJee
Tpex pado4ux JHEW C AATHl TAKOTO BBIIBICHHUA.

B caydyae  HEBO3MOXHOCTHM  YCTpaHEHHMs  HOMNYLICHHBIX  HapyLUEHWH
paboTomarens He IIO3OHEE YeM uepe3 TpH pabodmx [JHS C JaThkl BbISBIEHMUA
HEIPaBOMEPHOCTH JEHUCTBUM C TNEPCOHAIBHBIMH JaHHBIMM pabOTHUKA 00s3aH
YHUUTOXXHUTH NIEPCOHAbHBIE JaHHbBIE paOOTHHKA.

5.9.B cnydae ot13pIBa pabOOTHUKOM corjlachsi Ha 00OpaldOTKy CBOMX
EPCOHANBHBIX  JAHHBEIX  paboromaTens  00si3aH  NpeKpaTuTb  00padOTKYy
MMepCOHAJIbHBIX JaHHBIX PaOOTHHUKAZ U YHHUYTOXWUTH UX B CPOK, HE IPEBBILLIAOLLIMH
Tpex paboyux OHEHW C JaThl NOCTYIJIEHHS YKa3aHHOIO OT3bIBa, €CJIM MHOE HE

[IPEAYCMOTPEHO COTTIAllIeHHEM MEXy paOOTHIUKOM U paboTOAaTeIeM.

VI. IlIpaBa paGoTHUKOB B LeJIX o0ecreYeHHsI 3alHThI MePCOHATIbHbIX
JAHHBIX, XpaHALIHKXCH y padoToaaTeis

6.1.B nemsx obecrieyeHus 3alllUTHl IIEPCOHAIBHBIX HAHHBIX, XPaHALMXCHA Y
paboTozmaresns, pabOTHAKM MMEIOT IIpaBO Ha OECIUIATHOE IMONyYeHHE TOJTHON
MH(pOpPMALIMH O:

nuuax, KOTOpble HMMEIOT HOCTYN K IEePCOHATBHBIM JAaHHBIM HJIH KOTOPBIM

MOJKET OBITH IIPEIOCTABIIEH TAKOH JOCTYII;
nepeye 0oOpabaThiBaeéMBbIX IEPCOHANBHBIX [aHHBIX H HCTOYHHMKAX HX

IOJTyYEeHUSs;
cpoKax 00paboTKH MEePCOHATbHBIX JaHHBIX, B TOM YHCIIE€ CPOKAX MX XPAHCHHA,
JOPUIMYECKUX TTOCIENCTBUSAX 00paObOTKU UX NEPCOHANBHBIX NaHHBIX.

6.2.PaboTHUKH UMEIOT IIPaBO Ha:
OecruIaTHOE MOJIydYeHHE TIOJTHOW HH(MOPMALIMK O CBOUX IIEPCOHAIBHBIX AaHHBIX

1 00paboTKe I3TUX TaHHBIX;
cBOGOMHEIH OecrIaTHBIA JOCTYII K CBOMM II€PCOHAJIBHBIM I@HHBIM. B TOM

yyclle Ha TOJydeHHWe KOIMH J000U 3aluCH, COACepXKalleHd NEePCOHAabHbBIC AaHHbIC
paGOTHMKA, 32 UCKIIOYEHHUEM CITydaeB, IPelyCMOTPEHHBIX (PEEPATBHBIM 3aKOHOM.



ONpe/ieIEeHHEe CBOUX IIPEACTABUTENICH ISl 3allMThl CBOUX IE€PCOHANIbHbIX
NAaHHBIX

NOCTYII K OTHOCAIIMMCS K HHUM MEIMIMHCKUM JaHHBIM C [OMOLLbIO
MEIHUIIMHCKOTrO CIIeIMaIMCTA 10 UX BRIOODY;

TpeboBaHWE 00 HCKIFOYECHUHM HJIM HCIIPABICHHM HEBEPHBIX MKW HEMNOJHbIX
MEePCOHAIBHBIX [JaHHBIX, a TakXke HOaHHBIX, O00pabOTaHHBIX C HapylUeHHEM
TpedoBanu TK P® unu mHoro denepanbpHoro 3akona. IIpu oTkaze paboTomaTels
MCKJIFOYUTL WJIM HCIIPaBUTH IIEPCOHAJIBHBIE JIaHHBIE PA0OTHMKA OH HMEET MPaBo
3aBUTHL B I[IMCbMEHHOM ((opMe paboToaaread O CBOEM HecorjlaCuu ¢
COOTBETCTBYIOILIMM OOOCHOBAaHMEM TaKoro Hecorjacus. llepcoHanbHble paHHbIE
OLEHOYHOr0 XapakTepa pabOTHUK MMEET IIpaBO JOIMOJHMUTE  3asiBJICHUEM,
BEIpAXKAIOLIUM ero COOCTBEHHYIO TOUKY 3PEHUSI;

TpeboBaHue 00 U3BELIEHUH padoToAaTeieM BCEX JIMI, KOTOPbIM paHee Oblilu
COOOILIEHbl HEBEPHBIE HIIM HEIMOJHEIE MEePCOHAIBHBIE NaHHbIE pabOTHHKaA, 000 BCEX
OPOU3BENECHHBIX B HUX MCKIIFOUECHUSX, UCIIPABIICHUSIX WA JOIMOJIHEHUSIX;

o0)KaJloBaHUE B Cy[ JIFOOBIX HENPAaBOMEPHBIX ACUCTBUKM MM O€31E€HCTBUSA
paboTonaress Ipu 00pabOTKE U 3aLIATE €ro MEPCOHANBHBIX JaHHBIX.

6.3.PabOTHMKHM HE MOJDKHBI OTKa3bIBATHCS OT CBOMX IPaB Ha COXpPaHEHHUE U
3ALUTY TauHBI.

VII. O6s13aHHOCTH PA0OTHHKOB B 11eJIsIX 00ecneYeHHs JOCTOBEPHOCTH HX
MePCOHAJIbHbIX JaHHBIX

7.1.B nemsax obecriedyeHuss JOCTOBEPHOCTU NEPCOHANBHBIX JaHHbIX pabOTHHKH

00s13aHBI:

Mpyu TIpueMe Ha paboTy B YUpexkIeHHe MPeAcCTaBisaTh O cebe NOCTOBEpHbIE
CBEeICHUS B IOPSIIKE U 00BbeMe, NIPEAYCMOTPEHHOM 3aKOHOAATENLCTBOM Poccuuckou
Denepanuy;

B Ciy4yae M3MEHEHMs IIEPCOHATBHBIX NaHHBIX pabOTHUKA ((pamMuiInsd, HMs.
OTYECTBO, aJpec MecTa  OJKUTENLCTBA, I[IACMIOPTHBIE [JaHHBIE, CBeleHus 00
00pa3oBaHMM, COCTOSHUU 3J0POBbS (BCIEICTBUE BBIABICHMS B COOTBETCTBUH C
MEIMLUHCKHM 3aK/TIOU€HUEM IIPOTUBOIIOKA3aHUN AJI BBIIONHEHHs PA0OTHUKOM €ro
OJDKHOCTHBIX, TPYIOBBIX 003aHHOCTEH) | T.I1.) cO00IIaTh 00 3TOM paboToAaTelto B

pa3yMHbIE CPOKH.

VIII. OTBEeTCTBEHHOCTD 32 HAPYIIIEHHE HOPM, PeryJIMpyIomux 00padoTKy H
3AIUTY NEepPCOHANIbHBIX JaHHLIX PA0OOTHHKOB

8.1.JIua, BHUHOBHBIE B HapPYyIIEHUH HOPM, pPEryJIUPYIOWIUX MNOTYyHCHHE,
00paboTKy © 3allUTy MNEPCOHAIBHBIX JaHHBIX pabOTHUKA, TPHUBIEKAIOTCA K
AUCHMIUTMHAPHON 1 MaTepUaAIbHON OTBETCTBEHHOCTH B ITOPAJIKE, yCTAHOBJICHHOM TK
PO u uHpIMU GeaepalbHbIMU 3aKOHAMHM, a TaKKe IPHUBICKAIOTCA K PAXKAAHCKO-

10



MPaBOBOH, aIMHHHCTPAaTUBHOW M YIOJOBHOH OTBETCTBEHHOCTH B Mopsiiike.
YCTaHOBIIEHHOM (e/IepalbHBIMU 3aKOHAMH.

8.2.3a HEUCIIONHEHUE MM HEHAUIekKAIlee UCIOTHEHHE PabOTHUKOM T10 €ro
BUHC BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEH IO COOMIONEHMIO YCTAHOBIEHHOIO
nopsiika paboOTel CO CBENEHHSMU KOH(GHICHIMAIBHOIO Xapakrepa paboTHUK HeceT
AUCTMINIMHAPDHYIO M MaTEPHAJIbHYIO OTBETCTBEHHOCTH B IIOPSAKE, YCTAHOBIIEHHOM
IK P®, u uHyl0 [OpHIHYEcKYI0 OTBETCTBEHHOCTH B NOPsAAKE, YCTAHOBJIEHHOM
(benepanbHBIM 3aKOHOM.

3.3.JInta, B 00s3aHHOCTS KOTOPBIX BXOAUT BEIAECHUE MEPCOHATbHbLIX HaHHbIX
pabOTHHUKOB, 00s43aHBl OOECHEYUTh KAKIOMY BO3MOKHOCTD O3HAKOMIIEHMS C
AOKYyMEHTAMM M MaTepHallaMd, HENOCPEICTBEHHO 3aTparuBaloOIMMKU €ro npasa M
CBOOO/IBI, €CITM HHOE HE IPELYCMOTPEHO 3aKOHOM.

HenpaBomepHbIli 0TKa3 B IPefOCTaBIEHHM COGPAHHBIX B YCTAHOBJIEHHOM
[TOPSIIKE JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPEHOCTABIEHHE TAKUX NOKYMEHTOB
MMM MHOM HMH(MOpMAallMM B  CHOyYasX, I[PENyCMOTPEHHBIX 3aKOHOM, JHMG0
MPeNOoCTaBJIEHNE HEMOTHOW HIIM 3aBEIOMO JIOKHOM MHMOPMALIMHU BJIEYET HaJlOKEeHHe
Ha JOJDKHOCTHBIX JIML aJMUHUCTPATHBHOTO IITpada B pasMepe, OIpeiessieMoMm
KosiekcoM P® 06 aqMUHHCTPAaTHBHEIX IPABOHAPYILIEHUSIX.

IX. 3Baxiaruyenue

9.1. Paboromarens 00s3aH O3HAKOMHUTL pPabOTHUKOB €  HACTOSILIMM
[lonoxeHuemMm, a Takxe ¢ BHECEHHBIMH B HEr0 MU3MEHEHUSIMU U JOTMOJHEHUSMU MO/

POCIIHUCHh C YKA3aHHUEM JAaThl O3HAKOMIICHMA.

9.2. IsMeHeHus U NONOJHEHUS B HacToslee [Toyio)kene BHOCATCS B MOPSIJIKE.
ycTaHOBJIEHHOM CT. 372 TK P® myist npuHITHS TOKaIBHBIX HOPMATHBHBIX aKTOB.

[TonosxeHue NpUHATO Ha [IeIaroruueckKoOM COBETE.
[Ipotokon Ne 6 or O3 ©& 2015 .
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